PART-TIME ADMINISTRATIVE & MAINTENANCE POSITIONS
CUMBERLAND TOWNSHIP
ADAMS COUNTY, PA

Cumberland Township is accepting applications for:

o Part-time Primary Receptionist / Administrative Assistant. Primary working hours
are M-Th, 8-2. Minimum one year of office knowledge, Microsoft WORD,
EXCEL, experience is preferred.

o Part-time Seasonal on call maintenance staff to assist in wintertime with snow
and ice removal. Eligible candidates should have experience in operating heavy
equipment and trucks in adverse weather conditions. CDL is not required but
helpful, physical activity such as shoveling and lifting are required

Successful candidates must be at least 18 years of age prior to commencement of
employment, and must pass a background investigation, including criminal history,
employment history, driving history, and credit history. High School diploma or
equivalency certificate is required, along with valid motor vehicle license.

Job Description & Applications may be downloaded at www.cumberlandiwppa.gov or

picked up M-Th, 8-2 at 730 Chambersburg Road, Gettysburg, PA 17325. Completed

applications must be received by 4pm on October 27, 2025 and may be dropped off
during the same hours or emailed to mlong@cumberlandtwppa.gov

Cumberland Township is an Equal Opportunity Employer
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Cumberland Township
Employment Application

Applicant Information

Full Name: Date:
Last First M.1.
Address:
Street Address Apartment/Unit #
City State ZIP Code
Phone: Email
Date Available: Social Security No.: Desired Salary:$

Position Applied for:

YES NO YES NO
Are you a citizen of the United States? O O If no, are you authorized to work in the U.S.? [J O
YES NO
Have you ever worked for this company? O O If yes, when?
YES NO

Have you ever been convicted of a felony? O O

If yes, explain:

High School: Address:

YES NO
From: To: Did you graduate? [] O Diploma:
College: Address:

YES NO
From: To: Did you graduate? [] O Degree:
Other: Address:

YES NO
From: To: Did you graduate? [] ] Degree:

1



References

Please list three professional references.

Full Name: Relationship:
Company: Phone:
Address: Email:
Full Name: Relationship:
Company: Phone:
Address: Email:
Full Name: Relationship:
Company: Phone:
Address: Email:

Previous Employment (please attach extra sheets if needed

Company:

Address:

Supervisor:

Job Title:

Starting Salary:$

Phone:

Ending Salary:$

Responsibilities:

From: To: Reason for Leaving:
YES NO
May we contact your previous supervisor for a reference? O O
Company: Phone:
Address: Supervisor:
Job Title: Starting Salary:$ Ending Salary:$

Responsibilities:

From: To: Reason for Leaving:
YES NO
May we contact your previous supervisor for a reference? O O
Company: Phone:
Address: Supervisor:
Job Title: Starting Salary:$ Ending Salary:$

Responsibilities:

From: To:

Reason for Leaving:




YES NO

May we contact your previous supervisor for a reference? | O
Branch: From: To:
Rank at Discharge: Type of Discharge:

If other than honorable, explain:

Disclaimer and Signhature

| certify that my answers are true and complete to the best of my knowledge.

If this application leads to employment, | understand that false or misleading information in my application or
interview may result in my release.

Signature: Date:




